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1. OO1ue mMOoJIOXKEHUS.

1.1.HacTosImee MOJIOKEHHE SBJISETCS JIOKATBHBIM MPAaBOBBIM AKTOM MYHHIHIIAIBHOTO OXOKETHOTO
yupesxnenus «[aTdHHCKHH ropoAcKo# JIoM KyIbTyphD», ABIIOMAMCS ONEpaTopoM TIEpCOHATBHBIX
JAHHBIX.
1.2.TlonoxkeHue pa3paboTaHO B COOTBETCTBHH co cTathsamu 85-90 Tpynmosoro Konexca Poccuiickoi
denepanun, Koncrutynuern Poccuiickot denepanuy, denepanbHBIM 3aK0HOM P® ot 27 wurons
2006 toma Ne 152-®3 «O mnepcoHaIBHBIX NAHHBIX», [IpaBWiIaMH BHYTPCHHEIo TPYJAOBOTO
pacnopsaka MBY «aruunckuit I'JIK».
1.3. HacTosiIee MOJNOKEHNE YCTAHABIMBAECT MOPSIOK OCYIIECTBICHHs ONEPalyi ¢ NepCOHANBHBIMH
JaHHBIMA cOTpyaHUKOB MBY «I'arunnckuit I'JIK».
1.4.TTopsmoK BBOJA B NEWCTBHC M U3MCHCHHUA ITonmoxeHus.
1.4.1. TlonoxeHWe BCTYMaeT B CHJIY C MOMEHTAa YTBEPXKICHHS €ro IMPEKTOPOM MBY
«araunckoro ['JIK» u feficTByeT 6€CCPOUHO, 10 3aMEHBI €r0 HOBBIM IIOJIOKCHACM.
1.4.2. Bce usMenenus B [105105keHHS BHOCSATCS COOTBETCTBYIOIIHMM IIPHKA30M.
1.5. Hacrosiiee moNoXeHue pa3paboTaHoO B LEIIX:
e pErIAMCHTANMU TOpPsAKa  OCYIIECTBIICHHS omepanmii C IEPCOHAIBHBIMH  JaHHBIMH
COTPYIHHUKOB IIPEATIPUATHS;
e ob6ecrmeuenust TpeboBaHumii 3akoHa Ne 152-®3 ¥ HHBIX NpPaBOBBIX aKTOB, PEryJIHMPYIOIIMX
UCIIOJIb30BaHKEe NIEPCOHAIBHBIX TaHHBIX;
e YCTAaHOBJIEHWs NpaB M OOS3aHHOCTEH COTPYJIHHUKOB B HacCTH paboThl C TNEPCOHATbHBIMU
JIAHHBIMH;
1.6. Bce coTpymHEKH B 00513aTETbHOM MOPSIKE 3HAKOMATCS C MOJIOKCHACM.
1.7. OrpanuyeHne HECAHKIIMOHMPOBAHHOTO JOCTYIA K IEPCOHATIBHBIM TAHHBIM obecneynBaercs MBY
«Taramackuit TJIK» 1 CHAMAeTCs B MOMEHT UX 00€3THMYMBAHHSA, @ TAKKE N0 HCTCHCHHH 75 ner ux
XpaHEeHHUS.
1.8. Madopmanus xpaHUTCS Ha GyMaXHBIX H SIEKTPOHHBIX HOCHTEIIAX.

2. OCHOBHEBIE TIOHATHS.

2.1.]lnst neneit HacTosmero [1010KeH)s HCTOMB3YIOTCA CEMYIOLIHE OCHOBHBIE TOHATHA

— mepcoHaNBHBEIE IaHHbIE PaGoTHHKA — Jr00asd pHbOpMAIKs, OTHOCAAACS K ONPEAEICHHOMY
WIH OIpeNeiseMOMYy Ha OCHOBAHMH TaKOH uH(pOpManEK pabOTHHKY, B TOM HHCIE €ro
(haMEIIHS, HMsl, OTIECTBO, TOJT, MECSIL, AaTa H MECTO POXKICHH, Alpec, ceMeliHoe, COIIUAIBHOE,
MMYIIECTBEHHOE IOJIOXEHHUE, 00pasoBaHKE, npocdeccus, MOXOHBI, JApyras HHGpOpMAIHA,
HeoOxouMas paboTOAATENIO B CBA3U C TPYAOBbIMHA OTHOLICHHUAMM,



06paboTKka IEPCOHAIBHBIX JaHHBIX — cbop, cucTeMaTH3alus, HAKOIUICHHE, XpaHCHHC,
yTouHeHHE (OOHOBICHHE, H3MEHEHNE), WCIONb30BaHUE, PacIpOCTPaHCHHE (B TOM 4HuCIe
nepenaua), oOe3nMuMBaHME, GIOKMPOBAHHME, —YHHYTOMKCHHE [EPCOHATBHBIX  JaHHBIX
pa6otrukoB MBY «I"aTunnckui I'JIK»;

KOH(MHIEHIMAILHOCTh  TMEPCOHANBHBIX  JaHHBIX — obs3aTenbHOE I COOMIOACHUS
HA3HAYEHHOrO OTBETCTBEHHOTO JIHMIA, MONYYHMBINETO MAOCTYH K MEPCOHAIBHBIM JAHHBM
paGOTHUKOB, TpeOOBAHHE HE JOIMYCKATh MX PAaCHpOCTPAHEHUS 6e3 cormacus pabOTHHKA WA
MHOTO 3aKOHHOTO OCHOBAHUS,;

pacIpoCTpaHeHHe TEPCOHATBHBIX  NaHHBIX — JeiicTBUS, HaNpaBlIeHHBIE Ha Tepenady
IepCOHATBHBIX JIaHHBIX PaOOTHUKOB ONMPENETICHHOMY KpYIy JIHI (mepenada MepCOHAIBHBIX
JAHHBIX) FJIM HA 03HAKOMJIEHHE C NepCOHATBHBIMU TaHHBIMH HEOrPaHMICHHOIO Kpyra JIull, B
TOM 4Huciie OOHAapOoAOBaHHWE IEPCOHANBHBIX MAHHBIX paGOTHHKOB B CPEJCTBAX MAaccOBOH
pHbOpMAIMY, pa3MelleHHe B UHPOPMAIMOHHO-TENCKOMMYHHUKALMOHHBIX CeTsX WM
NpeloCTaBleHne JOCTylla K MEPCOHATBHBIM JaHHBIM paGOTHHKOB KAaKUM-THGO HHEIM
crocoboMm;

HCIIONH30BAHME TIEPCOHANBHBIX IaHHBIX — ICHCTBHS (ONepal|H) C MEPCOHABHBIMH JTAHHBIMH,
coBepiIaeMble JODKHOCTHBIM JIMLOM OpraHusalii B LEJIAX TPHHATHA pelleHud WM
COBEpIUEHHs] MHBIX JCHCTBHH, MOPOXNJAIOMMX OPHMYECKHE MOCTE/CTBIT B OTHOILIECHHUH
paGOTHHKOB JIHGO HHBIM 00pa30M 3aTParnBalOIIUX UX NMPaBa 1 cBOOOIBI MM IIPaBa U CBOOOIbI
JPYTHX JIMIL,

GJIOKHPOBAHHAE MEPCOHATBHBIX TAHHBIX — BPEMEHHOC NPEKPAICHHC cbopa, cucTeMaTu3aluH,
HAKOTIJICHHS, MCIIOIB30BaHuUs, PAacIPOCTPAHEHUS MEPCOHATBHBIX NaHHBIX paGOTHUKOB, B TOM
quClle UX NepeiavH;

YHHYTOXKGHUE TEPCOHAIBHBIX JAHHBIX — JCHCTBUA, B Pe3y/bTare KOTOPBIX HEBO3MOJXKHO
BOCCTAHOBHUTH COJEp)KaHHE IEPCOHAIBHBIX JaHHBIX B MH(QOPMAIMOHHON — CHCTEME
epCOHANBHEIX ~ JAHHBIX ~Pa0OTHUKOB MM B pe3ylbTare KOTOPBIX YHAYTOXKAOTCS
MaTepHaNbHble HOCHTEH EPCOHATBHBIX TaHHBIX pPabOTHUKOB;
o6e3MuMBAHNE TEPCOHATBHBIX IaHHEIX — JEHCTBHS, B PE3YJIbTATe KOTOPBIX HEBOIMOXHO
OIIpeeNATH PHHALIEKHOCTb IEPCOHATBHBIX IAHHBIX KOHKPETHOMY paGOTHHKY;
0BIIEOCTYIIHbIE TePCOHATBHEIC JAHHBIE — IEPCOHANBHBIC IAHHBIC, AOCTYI HEOrPaHMHUCHHOTO
Kpyra JIMI K KOTOPBIM IIPEJOCTaBIIECH C COTachs paGOTHHKA MM Ha KOTOPBIE B COOTBETCTBUH
c ¢enmepanbHBIMH  3aKOHaMM  HE  PaclpOCTPaHAETCS TpeboBaHHEe  COOMIONCHUS
KOH(UICHIMAIBHOCTH.

3. CoCTaB MepCOHAIBHBIX TAHHBIX PAOOTHHKOB.

3.1.B cOCTaB MEPCOHANBHBIX JAHHBIX PAOOTHHKOB OpraHH3alMi BXOZAT:

aHKeTHbIEe U OuorpaduyecKre TaHHbIC;
obpa3oBaHuUE;
CBEJICHHUS O TPYIOBOM U OOIIEM CTaxe;

CBeJICHHUS O COCTaBE CEMBU,
NacHOPTHBIC JaHHBIC,

CBEIICHHs O BOMHCKOM Y4ETE;

CBeIeHHUs O 3apabOTHOM IIaTe;

CBEIICHHUS O COLIHAJIbHBIX JIbroTax;

CIIEIHATBHOCTD,

HaIHYHEe CyAUMOCTEM;

aJ[pec MecTa JKHTEIIbCTBA;

JOMaIIHui TenedoH;

MecTO paGoThI Wi yd4eObl WICHOB CEMBH H POJCTBEHHUKOB,

coziep)KaHne TPYAOBOTO JOTOBOPA;

COCTaB ACKJapUPYEMBIX CBEACHUN O HAIMIMH MAaTCPHATIbHBIX IEHHOCTeH;
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COIepIKaHHUe JeKIapalliy, T0JaBaeMOii B HAJIOTOBYIO HHCIICKIIHIO;

MOUIMHHUKH U KOIKH IPUKA30B 110 JIAYHOMY COCTaBY;

JIMYHBIE JIefIa ¥ TPYAOBbIe KHIKKA COTPYIHHKOB;

OCHOBAHHMS K IPUKa3aM I10 JIHYHOMY COCTaBY;

Jlenta, cofiepIKalie MaTePHANBI [0 IOBBIIEHHIO KBaIM(QUKAIUH i IIEPEIIONTOTOBKE

COTPYIHHKOB, UX aTTECTAIIMH, CITYXEOHBIM Pacc/IeI0BAaHUAM;

KOIIMY OTYETOB, HAMIPABIISIEMBIE B OPraHbl CTATHCTHKH.

3.2.JlaHHble JOKYMEHTHI SABISIOTCS KOH(OWICHIHATbHBIMH, MDA ITOM, ydUTBIBAA HX MaccOBOCTh U
eqMHOe MecTo OOpaGOTKM M XDAHEHHsS - COOTBETCTBYIOIIMHA rpud OrpaHHWYEHHs Ha HHX HE
CTaBUTCA.

4. OGpaboTKa NEPCOHATBHBIX NaHHBIX.

4.1.B mensx obecredeHus mpas U cBoGox paborauka MbY «arupnckuit TJIK» ¥ ero npeacTaBUTeIx
1 06palGOTKe MEpPCOHAIBHBIX [AHHBIX DPAOOTHHKA 00s13aHBl cOOMOAaTh CleAyomue obmue
TpeOOoBaHMS:

4.1.1. O6paGoTKa MePCOHANBHBIX JAHHBIX PAOOTHHKA MOXET OCYIICCTBIATCA HCKJIIOUATENHEHO B

np

4.1.2.

4.1.3.

4.1.4.

mesx obecredeHHs COOMIONEHHS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
comelicTBus paGOTHHKAM B TPYJOYCTpOHCTBE, OOYUEHMH M NPOJBIKCHHH TIO ciyx0e,
obecrieuenss JTHYHOM 06e30macHOCTH PabOTHHKOB, KOHTPOJS KOIMYCCTBA M KadccTBa
BBIIIOJIHSIEMOM pa6OTI>I U 00ecIIeueHUs COXpaHHOCTH HMyHIeCTBa.

[Ipu ompezmeneHHH oOBeMa M COICPXKAHMA 06pabaTbiBaeMbIX IIEPCOHANBHBIX JIAHHBIX
paboTHHKa paboTojaTeNh JOJIKEH PYKOBOACTBOBATHCAH Konctutynueit Poccuiickoit
®enepaunu, TpynossM KoxexcoM ¥ HHBIMA deneparbHEIMU 3aKOHAMH.

TlepcoHATBHBIE JAHHBIC PaOOTHHKA CIIE/yeT MOTy4aTh y HEro camoro. Eciu nepcoHaNbHBIE
IaHHBIE pa0OTHHKA BO3MOXHO IIOJYYUTE TOJIBKO Y TpeThel CTOPOHBI, TO PAOOTHUK JOJKEH
GbITH yBEIOMJIEH 00 5TOM 3apaHee M OT HEro JOJDKHO OBbITH MOJYYCHO NHCHMECHHOC
cornmacue. Pa6oronarens JOJDKEH COOOIIUTH paGOTHHKY O UEJsAX, NpPEearnojaraéMbIxX
JCTOYHMKAX M CIOCO0aX IOTydeHHMs MEePCOHAJBHBIX NAHHBIX, & TaK Xe O XapaKTepe
IoAJIeKaIuX IMOJIy4YCHHUIO I'ICpCOHaJ'II:-HHX JAaHHBIX U MOCJICACTBHUAX OTKasa pa6omm<a JIaTb
OHUCBMEHHOE COTJIaCUE€ Ha UX IIOJIy4YCHHC.

PaGoTomaTeqs He HMMEET IpaBa IONydaThb M 00pabaThiBaTh NEPCOHATBHBIC JAHHEIC
paGOTHHEKA O €r0 IOJMTHYECKHX, PETUIMO3HBIX M MHBIX yOeKIEHHUAX, 32 HCKIIOYCHHEM
CllydaeB, IPeXyCMOTPEHHEIX (enepanbHBIM 3aKOHOM.

4.2.K o6paboTke, mepefade ¥ XpaHEHUIO IIEPCOHANBHBIX JTaHHBIX pabOTHHUKA MOTYT MMETh JOCTYIL:

mupextop MBY «I"aTunnckuit ['JIK»;

PYKOBOIUTEIH! CEKTOPOB (CTPYKTYPHBIX nogpasaenetuit) MBY «I'aranHCKOrO 'Ky,
HEIIOCPEICTBEHHbIE PYKOBOTHUTENH COTPYIHHKOB, [IPEAOCTABUBIINX IPEANPHUSTHIO CBOH
IIEPCOHAJIbHBIE TAHHBIE;

TIpH IIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJPA3/ENCHHA B APYTO€ N0CTYII K IIEpCOHATBHBIM
JAHHBIM COTPYAHHUKA MOXKET HMETh PYKOBOJUTEITh HOBOTO MONpa3/IeNIeHHIS,

caM pabOTHUK, HOCHTENb JaHHBIX.

CTIEIUAIUCT 110 YUETHO-XPAHUTENILCKON TIOKYMEHTANH MBY «arunnckuit I'/JIK»;
crenraict no kagpaM MBY «arunnckuit ['JIK»;

COTPYAHHKH MYHHIMIAILHOTO Ka3€HHOTO yIPEKICHUA «llenTpanbHas Oyxranrepus 1o
06CTy)KUBAHHUIO YUPEXKICHUN KYIbTYPBI»;

apmuaHcTpatop MBY «Taraunckuit IJTK»;

CIIEMHATHCT 110 METOUKe KiyOHO# pabotsl MBY «Tarunackuit TIK»;

JpyrHe COTPYAHWKH OpraHM3alli{i Tp{  BBIIOJHCHWH  HMH CBOHX CIIy>eOHBIX
0053aHHOCTEM.

4.3. VICII0/Ib30BAHHE TIEPCOHATHHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUH C LEIIMA,
ONpeNeTMBIIUME HX MOJTyYeHHE.
43.1. TlepcoHalbHEIC JNAHHBE HE MOTYT OBITb HCIIONB30BAHBL B - LCIAX IPUYMHEHHS

MMYIIECTBEHHOTO ¥ MOpATBHOIrO BpeJa IpaknaHaM, 3aTpyAHCHH: peaM3alyuy TpaB H
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cBoGox Tpaxnan Poccuiickoi Pexepanuy. OrpaHu4eHHe MpaB TpaxIaH Poccuiickoi
denepanuy Ha OCHOBE HUCTIOIb30BAHUA uHGbOpManHH 00 UX COLUATBHOM MPOUCXOXKICHHH,
0 pacoBoii, HallMOHAIBHOM, S3BIKOBOM, PENMIHO3HOW M TApTHHHOH MPHHAICKHOCTA
3ampeIeHo ¥ KapaeTcs B COOTBETCTBUHM C 3aKOHONATEIHCTBOM.
4.4.Tlepenaya nepcoHATbHBIX TAHHBIX paGOTHHKA BO3MOXKHA TOJIBKO € COTTIacHs paboTHHKA HIH B

CIlydasx, IPSMO IPeIyCMOTPEHHbIX 3aKOHOATEIBECTBOM.

4.4.1. Tlpu nepenaue MepCOHATBbHBIX TaHHBIX paGoTHHKa paboToIaTeNb NOJDKCH cobmoaTh
CleIyIoIe TpeOOBaHMS:

—  He coOGIATH EPCOHANBHEIE TAHHBIC PA0OTHHKA TPETHEH CTOPOHE 6e3 MUCEMEHHOT'0
coryiacust pabOTHHKA, 32 HCKITIOYCHHUEM CITy4aeB, KOT/ia 3T0 HEoOXOIUMO B IIEJIAX
TIpeTyNPEeKICHUS YTPO3bI XKU3HH U 3[10POBBIO pabOTHHKA, a TAK)Ke B CIIydasX,
yCTAaHOBJIEHHBIX (peIepaIbHBIM 3aKOHOM;

—  He coo0LATh NEPCOHATBHBIC JaHHBIE PAOOTHHKA B KOMMEPHUECKMX LETX 6e3 ero
MUCBMEHHOTO COTJIACHS;

—  TOpemyNpeIuTh JIAL, MOTyYarOUX NEPCOHANHBIC aHHBIC pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIOJIB30BAHbI JIALIB B IEAX, UL KOTOPBIX OHH COOOLIEHBI, X
TpeGoBaTh OT ITHX JIHII IOATBEPKACHUS TOrO, UTO 3TO MPaBUIIO cobmoneHo. Jluna,
T0JTy9aOIIHe EPCOHATBHBIC JaHHBIC paboTHHKA, 00s3aHBI COOIIONIATE PEXUM CEKPETHOCTH
(koH(UIEHIHATBHOCTH). [JaHHOe MIOJ0XEHHE He PACIIPOCTPAHACTCS Ha oOMeH
IepCOHATLHEIME TaHHBIMU PAOOTHHIKOB B NIOPS/KS, YCTAHOBICHHOM (benepaTbHbBIMU
3aKOHAMH;

— paspemarh HOCTYTI K IEPCOHATBHEIM JaHHBIM pabGOTHUKOB TOJIBKO CIIEIUATIEHO
YIIOJIHOMOYEHHBIM JIMLaM, OTPE/IENIeHHBIM IPHKA30M I10 OpraHu3alii, IpH 3TOM
yKa3aHHBIE JIIA TOJKHBI HMETh IPABO IOJydaTh TOJIBKO T€ MEPCOHANBHEIC JaHHbIE
paGOTHHKA, KOTOPBIC HEOOXO/MMBI /I BBINOTHEHHA KOHKPETHBIX dyHKUHi;

—  He 3aIpamMBaTh HHYOPMALKMIO O COCTOSHUM 3/10POBbA paGOTHHKA, 33 HCKIIIOUCHHEM TeX
CBeJICHHIl, KOTOPBIE OTHOCSTCS K BOPOCY O BO3MOXHOCTH BBIIOMHCHUA pabOTHUKOM
TpyIOBOH (QyHKIHH;

—  mepesaBaTh NEPCOHAIBHEIC TaHHbIE PAGOTHUKA IIPEACTABUTEIIAM pabOTHHKOB B IIOPAZIKE,
yetanosinennoM TpynossiM KozmekcoM, i OrpaHAMBaTh 3Ty HHPOPMAIIUIO TOJIHKO TEMH
I1epCOHATBHBIMY JaHHBIMA PaOOTHUKA, KOTOPBIC HEOOXOAUMBI [JIs BBITOTHEHHUS
YKa3aHHBIMH [IPEJICTABUTEISIMA HX byHKIWHi.

4.4.2. Tlepenaua mepCOHAIBHBIX JAHHBIX OT ACPIKATEIL HIMH €TI0 npejiCTaBUTENEH BHEIHEMY
IOTPeOHUTEIIO MOXKET JOMYCKAThCS B MUHAMAIbHBIX 00BbEMax U TOJIBKO B LEIAX
BLIIOJIHEHHMS 33,184, COOTBETCTBYIOIINX OOBEKTHBHON NPAIMHE c6opa STUX JaHHBIX.

4.5.Bce MepsI KOHQUIEHIMATBHOCTH TIPH c6ope, 06paboTKe U XPaHEHHUH NEPCOHABHBIX TaHHBIX

COTpYIHHKA PACIPOCTPAHSIOTCS KaK Ha GyMa)XHbIe, TaK ¥ Ha JJIEKTPOHHBIE (aBTOMATU3MPOBAHHEIE)

HOCHTEH HHPOPMAIIHH.

4.6.XpaHeHHe MEePCOHAIBHBIX MAaHHBIX HOOJDKHO MPOHUCXOIHTH B IOPSAIKE, HCKJIFOYAKOIIEM HX YTpaTy
WJIA UX HEIPaBOMEPHOC HCIIOJIL30BAaHHUE.

5. KoMIuIeKe JOKYMEHTOB, COIPOBOXK/IAIOMIH porece 0(hOpMJICHHS TPYIOBBIX OTHOLICHHH
paGoTHuKa B OpraHU3aliy IPY €r0 IPHEMe, EPEBOJE U YBOIbHCHHH.

5.1. Madopmanms, npeacTapiseMas pabOTHUKOM NPH TOCTYIUICHIH Ha pa6oty B8 MBY «l'ar4uHCKuH
['JIK», OO/DKHA HMMETh HOKYMEHTAIBHYIO dopmy. Ilpm 3aKIIOYEHHH TPYAOBOIO JOroBOpa B
COOTBETCTBHH co CT. 65 TpymoBoro xomekca Poccuiickoit Penepaunuu JHIO, [OCTyIalolee Ha
paboTy, NPeAbABIAET padoTONATENIO:

—  macmopT rpaxnanuHa Poccuiickoi Oenepanun;



TPYIOBYIO KHHIKKY, 38 HCKIIOYEHHEM CITydaeB, KOr/ia TpYAOBOW JOrOBOP 3aK/II0IaeTCs
BIIEPBBIC WM paGOTHHK MOCTYNAaeT Ha paGoTy Ha yCIOBHAX COBMECTHTENLCTBA, IHO0 TPy IoBast
KHIKKA y pabOTHHMKA OTCYTCTBYET B CBSI3M C €€ yTPATOW WK IO IPYTHM NPHINHAM;

CTPaxoBOE CBHACTEIBCTBO TOCYJApCTBEHHOTO [IEHCHOHHOTO CTPaXOBaHHUS;

IIOKyMeHTBI BOHHCKOI'O Y4CTa — AJIA BOCHHOOGSB&HHI)IX H JIML, IOJICKaIIUX BOUHCKOMY
y4ery;

JOKYMEHT 06 06pa3oBanuu, 0 KBaTU(UKALKH MM HATHYHY CTIEIUATBHBIX 3HAHHH — IPH
IOCTYIUIEHHH Ha paboTy, TpeOyIOLIyIO ClIENHAIbHEIX 3HAHUN WA CIICIUAIBHON MOATOTOBKH;
cBuzeTenbeTBO 0 mpucBoenur THH.

52.IIpu odpopmnerun paGotHuka B MBY «Tarumrckuii T'JIK» paGOTHMKOM OTAena KajapoB
3amoiHAeTc yHHOuIuposanHas Qopma T-2 «JIumuHas kapTouka paGOTHHKa», B KOTOPOH
OTPAKAIOTCS CIIETYIOIHE AHKETHBIEC i GHOrpadieckue NaHHbIe pabOTHHKA:

obume ceneHus (O.M.0. paboTHHKa, IaTa POXKICHHs, MECTO POXKACHMSA, I'PaXKIAHCTBO,
oGpazoBaHue, mpodeccHs, CTax paGoThl, aCIOPTHBIC IAHHBIE);

CBEJIEHHS O BOMHCKOM YUeTe;
JaHHBIE O IIpHUeMe Ha paboTy;

B nanpHelineM B TMYHYIO KAPTOUYKY BHOCSATCS:

CBeJIeHHs O MepeBoax Ha IPYyryio paboTy;

cBeneHus 00 aTTeCTalllu;

CBEICHHS O IIOBBIIICHHUHN KBaJII/I(bI/IKaI_II/II/I',

CBeJIeHUs O MPOGECCHOHATLHOM IIEPENOATOTOBKE;
CBEJIEHHMsI O Harpanax (MOOIIPEHHsX ), IOYETHBIX 3BAHUAX;
cBeIeHUA 00 OTIyCKaxX;

CBE€ICHUS O COINHAIIBHBIX rapaHm;Ix;

CBEJICHUS O MECTE XUTEIHCTBA M KOHTAKTHBIX Tele(OHaX.

6. JlocTym K EpCOHATBHBIM JaHHBIM.

6.1. BHyTpenHuit JOCTYN (ZOCTYII BHYTPH OpTaHM3ALHH).
6.1.1. TlpaBo mocTyna K NE€PCOHAIBHBIM JaHHBIM COTPYJHHKA HMEIOT:

mupektop MBY «I"arunnckuii I'IK»;

PYKOBOJIHTENM CEKTOPOB (CTPYKTYPHBIX moapaszenenui) MBY «I"aTdunHCKOr0 I'IK»,
HeTIOCPEICTBEHHbIE PYKOBOAHUTENH COTPYAHAKOB, TPEIOCTABUBLINX MPEINPUITHIO CBOH
TIepCOHAIbHBIE JaHHBIE,

IpH NEepeBOJEe W3 OJHOTO CTPYKTYPHOTO IOAPA3sAEeNCHHs B APYTroe AOCTYI K MEPCOHAILHBIM
IaHHBIM COTPY/IHHKA MOXKET IMETh PYKOBOJHUTENIb HOBOTO IOAPA3ICTICHHS,

caM pabOTHUK, HOCUTENb JaHHBIX.

CTIENMATKCT IO YYeTHO-XPaHUTeNbCKoM qokymeHTamu MBY «["araunckuit I'IK»;

crenuamuct 1o kagpam MBY «arannckmit ['JTK»;

COTPYIHHKH MyHHIMTIATEHOTO KAa3eHHOTO yupexnenus «llenTpanpHas Oyxraarepus 1o
06CITy)KHBAaHUIO YUPEKICHUH KyJIbTYPbD);

anvunnctparop MBY «I"atunnckuit I'IK»;
CIIEMHAIHCT IO MeToauke Kiy6Hol pabotst MBY «'aTunHCcKui T'IK»;
[PYTHE COTPYAHMKH OPTaHA3ALH [IPH BEIIOTHERMH MMH CBOHX CITY)KEOHBIX 00S3aHHOCTCH.

6.1.2. IlepedeHb JUI, HMEIOIUX JOCTYI K NEPCOHATBHBIM JaHHBIM PaOOTHHKOB, ONPEACIACTCA

nprkasom aupexropa MBY «araunckuit TTK».

6.2. BremHuit 10CTYyII.
6.2.1. K umcay MaccoBbIX MOTpeOHTeNeH NEPCOHAIBHBIX JAAHHBIX BHE OpraHu3alyd MOXHO

OTHECTH TOCYIapCTBEHHBIE M HErOCYaPCTBEHHEIE QYHKIHOHAIBHEIC CTPYKTYpPbL:
HaJIOTOBBIC HHCIICKIIHUH,



IPaBOOXPAHHUTEIIbHEIE OPTaHbI;

OpraHBI CTATUCTUKHY;

BOEHKOMATEI,

OpraHbl COIHATIBHOTO CTPaXOBaHHUS;

TIEHCHOHHEIE (DOHIIBI;

NOJApa3ACICHUS MYHULIANIAJIBHBIX OPraHOB YIIPaBJICHUS,

6.2.2. Haa3opHO-KOHTpPOJIbHBIE OpraHbl MMEIOT JOCTYNI K HHGOpMaluM TOIBKO B chepe CBOeCH

KOMIICTCHIINH.

6.2.3. Opranmsanuu, B KOTOpEIE COTPYJHHK MOXET OCYIIECTBIISITH IEPEUMCIIEHHUS JIEHEXHBIX

cpenctB  (CTpaxoBble ~ KOMIIAHWH,  HErOCy[IapCTBEHHbIE  IEHCHOHHEIE  (OHIEL,
G1arOTBOPHTEIBHEIE OPTaHU3AlMH, KPEAUTHBIE YUPEXKACHHUSI), MOTYT MOJIYYHTh HOCTYIl K
[IEPCOHATBHBIM JaHHBIM paOOTHUKA TOJBKO B CITy4ac €ro MUCbMEHHOTO paspeIIeHHUS.

6.2.4. TlepcoHasbHBIE JaHHBIE COTPYIHUKA MOTYT OBITH IIPEACTABIECHB! POACTBEHHUKAM MM

YJICHAM €0 CEMbHU TOJIBKO C IIHCbMEHHOI'O pa3peCIICHUs CaMOro COTPYAHHUKA.

6.2.5. B ciyuae pactopxeHus Gpaka ObIBIIas Cymnpyra (Cynpyr) HMeIOT npaBo oOparutecs B MBY

«arurnckuii I'JIK» ¢ MHCEMEHHEBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM IIaTel COTPYIHHKA
6e3 ero cornacus (YK PO).

7. 3ammra NepCOHAIbHBIX JaHHBIX

7.1. 3amyra NEPCOHAJIBHBIX [JAHHBIX IPEACTABIACT COOOH JKECTKO pPErIaMEHTHPOBAHHBIA |
JUHAMHYECKH TEXHOJOIMUYECKHH TMpOoIece, MpeayNnpexNalolmuil HapylmeHue IOCTYIHOCTH,
IIEJIOCTHOCTH, NOCTOBEPHOCTHU H I(OH(bI/I}ICHI.II/IaJIbHOCTI/I IEePpCOHATIBHBIX NAaHHBIX H, B KOHEYHOM
cuere, OOECIIEUMBAIONIMN JOCTATOYHO HANEXKHYIO 0e30IIacHOCTE HMHGOpMAllM¥ B IpOLECCe
YIIPaBICHYECKOH U IPOU3BOICTBEHHOH NEATEIBHOCTH KOMIIAHHH.

7.2. 3amuTa NepCOHAIBHBIX JaHHBIX PaOOTHHKA OT HENMPABOMEPHOI'O X MCIIOJIB30BAHMS WM YTPAThI
nomwkHa ObiTh obecmeyena MBY «[arumnckmit I'JIK» 3a cder ero cpeacTts B IODSIKE,
YCTaHOBJICHHOM (peziepanbHBIM 3aKOHOM.

7.3. BayTpeHHss 3ammTa.

7.3.1. Jlna obecrmeueHus BHYTPEHHEH 3alUTHI IEPCOHATBHBIX JTAaHHBIX PaOOTHHKOB HEOOXOIUMO

cobmonath psa Mep:
OTpaHMYEHME M pErJIaMeHTalMsi CocTaBa pPabOTHUKOB, (YHKIMOHAIBHBIE OO0S3aHHOCTH
KOTOPBIX TPeOYIOT TOCTYIA K EPCOHAIBHBIM JAHHBIM COTPYIHHKOB.
cTporoe u3dupareabHOe U 000CHOBaHHOE pacIpenesieHHe JOKyMEHTOB H MH(OpMaIuu MEXIy
paboTHUKAMH;
palMOHAIbHOE pasMELICHHEe DPaboYMX MECT PaOOTHHKOB, IIPH KOTOPOM HCKIIOYANIOCh OBl
GECKOHTPOJIBHOE HCIIOJIB30BaHUE 3alIUIIaeMoi HH(opMalmy;
3HaHHE PaOOTHHKOM TpeOOBaHHH HOPMATHBHO — METOJMYECKHX IOKYMEHTOB IO 3allHTe
UHPOPMAIIMHI U COXPAHEHHHU TalHBbI,
Hamuyde HeoOXOMMMBIX YCJIOBHH B MOMEIIEHWH I paboTel ¢ KOH(HICHUHATBHBIMA
JOKYMEHTaMH U 6a3aMH JaHHBIX;
ONpesieNleHHe U periaMeHTalus COCTaBa PabOTHHKOB, MMEIONMX IpaBO IOCTyna (BXona) B
TIIOMeLIEHHE, B KOTOPOM HaXOJUTCS BEIYMCIUTEIbHAS TEXHUKA,
OpraHu3aI|s MopsIKa YHHYTOXKEHUS HHPOpMaLWH;
CBOEBPEMEHHOE BBIBJICHHE HApYyIICHHsS TPeOOBaHMM pa3spelIMTENIBPHOM CHCTEMBI IOCTyIa
pabOTHHUKAMH IOAPa3ACICHHS,
BOCIHUTAaTebHAs M pasbsCHHUTENbHas paboTa C COTPYJHHKaMH MOApas[eNCHHs IO
NpeNyNpPeKICHHIO yTpaThl LEHHBIX CBeJeHHH Ipu paboTe ¢ KOH(HACHIMATBHBIMUA
IOKYMEHTaMH;

7.3.2. 3ammuTa nepcoOHATbHBIX JaHHBIX COTPYAHHKOB HA 3JIEKTPOHHBIX HOCHTENSX.
7.3.3. Ecim wucnonesyercs umbpoBas HHPOpMAIMOHHAS CHCTeMa (IpeIHa3sHa4YeHHas JUIA

aBTOMATH3HPOBAHHOM 0OpaGOTKM IEPCOHAIBHBIX [aHHBIX), TO Mepefaya IaHHBIX



OCYIIECTBJISIETCS [0 3AIMIIEHHBIM KaHalaM CBA3M, a TakkKe NpH 3a/IeliCTBOBAHUH CPEJICTB
KPHUIITO3ALIUTHL.

7.3.4. KOMIBIOTEp COTpyZHMKA OTAENa KanapoB H CHCHHUATNCTa TIO Y4ETHO-XPaHUTEIIBCKOH
JOKyMCHTAaIluH, coIepiKalnue IIEPCOHAJIBHBIC JaHHBIC corpym{m(a, JOJDKHEI HMETH
OrpaHMYEHHBI JOCTYN U OBITH 3alIMIICHBI [apONIeM (TONBKO I COTPYIHHKOB OTACTA
KaIpOB M CTIEIHATHCTA 10 YIETHO-XPaHHTEIbCKOU JIOKYMEHTALMH).

7.4, BHeIHsA 3aIIUTA.
7.4.1. Jlns obecredeHusl BHEUIHeH 3aIUTHl NEPCOHATBHBIX AAHHBIX COTPYIHHKOB HeoOX0auMO
co0IIoAaTh P Mep:
—  [OPAJOK PHEMa, yueTa U KOHTPOJIA AEATEIBHOCTH TIOCETHTEIIEH;
— TPOIYCKHOH PEXHMM OpraHu3alu;
— ydYeT ¥ MOPAJOK BbIIA4YH MPOIYCKOB;
—  TeXHWYECKHE CPEICTBA OXPAHBI (3MEKTPOHHBIH K01, CUTHAJIM3AIMH);
—  [OpAZOK OXPaHbl TEPPUTOPHH, 3aHUH, IOMEIIEHUH, TPAHCIIOPTHEIX CPEACTB;
7.5. Bee NHIA, CBA3aHHBIE C TIOMyYeHHEM, 00pabOTKON M 3aIlUTOH NEPCOHANBHBIX NAHHBIX, 00s13aHbI
He pa3ramaTh epPCOHANBHEIE NaHHbIE PA0OTHHUKOB.
7.6. KpoMe Mep 3alMThl MEPCOHANBHBIX  JAHHBIX, yCTAHOBICHHBIX 3aKOHOJATEIBCTBOM,
paborozareiny, pabOTHAKH U UX PEICTABATENIH MOTYT BHIpPaGaThIBATh COBMECTHBIC MEPHI 3aIIUTHI
TIePCOHALHBIX JAHHBIX PAOOTHUKOB.

8. Ilpasa u 00sA3aHHOCTH paGOTHHKA.

8.1. PaGOTHUKH JOKHBI OBITH 03HAKOMJIEHEI IO PACTIMCKY C TOKYMEHTAMU OpraHu3alliH,
YCTAaHABJIMBAIOLIMMHY TOPSIOK 0OGPabOTKH MEPCOHANBHBIX NaHHBIX pabGOTHHKOB, a TaKKe 00 HX
TpaBax ¥ 00S3aHHOCTSX B 9TOH 00/IacTH.

8.2.B 1emsax 3amuThl IEPCOHATBHBIX TaHHBIX, XPaHAIUXCA Y paGoroaaTens, paOOTHUK HMEET IPaBo:

—  Tpe6oBaTh HCKIIOUCHHS HIIH HCTIPABJICHHs] HEBEPHBIX MM HEMOTHBIX JIAHHBIX;

— moxyyath cBOGOIHBIM GecTuiaTHbIA JOCTYN K CBOMM NMEPCOHAIBHBIM JIaHHBIM, BKJIIOYas IIpaBoO
Ha OJIy4eHue KOMui mo0oii 3anuCH, cozieprKallel IepCOHATbHBIE JaHHBIC.

—  epcoHANbHbIE NAHHBIC OLNECHOYHOIO XapakTepa AONONHHUTE 3AABICHHCM, collepKalll¥iM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

—  ONpeHeNATh CBOMX NPEACTAaBUTENeH [isl 3alIU Tl CBOUX MEPCOHANBHBIX AHHBIX,

—  Ha COXpaHEHHe W 3aIIUTy CBOEH JIMIHOH XU3HA U CEeMEWHOM TaiHBbIL.

8.3. PaGoTHHK 06s3an nepenasat MBY «['arumnckomy I'JIK) KOMILIEKC HOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX NIEPCOHATIBHBIX JAHHBIX, COCTaB KOTOPBIX yCTAHOBJICH TpynoBbM
Komexcom P®, a TaKke CBOEBPEMEHHO c000MaTh 00 H3MCHEHHSAX CBOMX ICPCOHATBHBIX IAHHBIX.

8.4. PaotHukH craeat MBY «["arunnckuit I'JIK» B ©3BECTHOCTE 00 U3MeHEeHHH (HaMuIvy, IMCHH,
OTYECTBA, IATHI POXKIEHHUS, UTO TOJyIaeT OTPAKEHHE B TPYIOBOH KHIDKKE HA OCHOBAHIH
TIpEICTaBICHHBIX IOKYMEHTOB. 1Ipu He0OXOIMMOCTH H3MEHSIOTCS JaHHbIe 06 06pa3oBaHuH,
npogeccu, CIenuaIbHOCTH, IPHCBOCHUM HOBOTO paspsi/ia ! Ip.

9. OTBETCTBEHHOCTH 3a pa3rialieHne KOHpUIeHImaibHo nHbOopMarim, CBA3AHHOMH C
HEePCOHATPHBIMH JaHHBIMH.

9.1. PykoBoauTeNb, paspeIlaloyi I0CTyIl COTpYAHHKA K KOH(HACHIHATLHOMY NOKYMEHTY, HECET
TIepCOHATBHYIO OTBETCTBEHHOCTB 32 JAHHOE paspeIICHHC.

9.2.Kaxnplii COTpyAHHK OpraHu3aluu, TOJTYYAROIIUH IS paboTHI KOH(UIEHIUATBHEIA JTOKYMEHT,
HeceT EIMHONMYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTH HOCHTEIA H KOH(HICHITMAIBHOCTD
uHopMaLIUH.

0.3.Jluna, BUHOBHBIE B HAPYIIEHHH HOPM, DPErYIMPYIOMHMX MOIy9ICHHE, 00paboTKy H 3aluTy
epCOHAJIbHBIX TaHHBIX pa60THm<a, HECYT IUCLHUIIMHAPHYIO, a)IMI/IHI/ICTpaTI/IBHy}O, Fpa)I(IIaHCI(O-
TIPABOBYIO MIJIH YTONOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C deneparbHBIMM 3aKOHAMH.



